Centre for Continuing Education (CCE), SVNIT
PROGRAMME APPROVAL NOTE

	Type of Programme
	STTP / Seminar / Workshop/ Expert Lecture

	Title of the Programme
	

	Duration of Programme
	From …………….. To ………...

	Course coordinator
	Name………………........ Designation …….   Dept. ……………

	Co Course coordinator
	Name………………........ Designation …….   Dept. ……………

	Proposed Event venue
	……………. Dept. Seminar Hall / Institute common facility

	Source of fund
	ISTE/AICTE/DST/SERB/ATAL/Self sponsored/other ……………

	Proposed Experts [No.]
	SVNIT [...]    IIT [...]   NIT [...]   Govt. [...]   Industry/other [...]

	Proposed Sessions
	Theory [….. hrs.]   Lab. session [..... hrs.]  Field visit: Yes/No Half / Full .....days 


	Expected participants(Approximately)
	Numbers
	Proposed Fees (Rs.)

	Academicians / Scientist / Researchers
	
	

	Students: Degree/PG/Ph.D./Science/Diploma/ITI
	
	

	Practicing engineers / Professionals
	
	

	Sponsored Amount from 
	
	

	Total Amount to be Received (Rs.)
	

	Less:GST@18%
	

	Total Expendable Amount(Rs.)
	ABC


PROPOSED BUDGET

	Honorarium (Course coordinator + Expert + Lab. Instructor + supporting staff)
	Rs. 

	Hospitality (Meal, Accommodation, etc.)**
	Rs.

	Travel (Local & Outstation)
	Rs.

	Course material kit**
	Rs. 

	Misc. (sundry expenses)
	Rs. 

	TOTAL
	Rs. 

	ADD:                1.  SVNIT corpus fund (10% of Receipts)  A/c Code 011/33
	Rs.10% of ABC

	2. CCE administrative overhead (10% of Receipts) A/c Code 011/35
	Rs. 10% of ABC

	GRAND TOTAL
	Rs.


Course coordinator 


Co Course coordinator(s)

	Course Approved / Approved after suggested modifications
	If approved, Course No. to be allotted by CCE: 

	
	SVNIT/CCE/

	
	(For account maintenance purpose)


Head of Dept.
Chairman, CCE
DIRECTOR

Encl.: Brochure of proposed programme
C.c. to: D.R. (A/c) for information and to maintain separate account documentation
** Bills for Water bottles of Plastic & Plastic folders etc., will not be reimbursed. This is to BEAT PLASTIC POLLUTION.
Sample for Calculation

Centre for Continuing Education (CCE), SVNIT
PROGRAMME APPROVAL NOTE

	Type of Programme
	STTP (Online/Offline /Hybrid- Mode)

	Title of the Programme
	“XYZ” (

	Duration of Programme
	December 15-19, 2022

	Course coordinator
	Name………………........ Designation …….   Dept. ……………

	Co Course coordinator
	Name………………........ Designation …….   Dept. ……………

	Proposed Event venue
	Online mode Dept. Seminar Hall / Institute common facility

	Source of fund
	ISTE/AICTE/DST/SERB/ATAL/Self sponsored/other……………

	Proposed Experts [No.]
	SVNIT [02]    IIT [04]   NIT [03]   Govt. [...]   Industry/other [01]

	Proposed Sessions
	Theory [ 30 hrs.]   Lab. session [..... hrs.]  Field visit: Yes/No Half / Full 5 days 


	Expected participants(Approximately)
	Numbers
	Proposed Fees (Rs.)

	Academicians / Scientist / Researchers
	30
	1000+18%GST   =1,180/-

	Students: Degree/PG/Ph.D./Science/Diploma/ITI
	50
	700+18%GST    =826/-

	Practicing engineers / Professionals
	10
	 3000+18%GST   =3,540/-

	Sponsored Amount from 
	01
	25,000/-

	Total Amount to be Received (Rs.)
	1,45,360/-

	Less:GST@18%
	22,174/-

	Total Expendable Amount(Rs.)
	1,23,186/-


Less GST as per Inclusive & Excluding =Total Amount*18/118=GST Amount
PROPOSED BUDGET

	Honorarium (Course coordinator + Expert + Lab. Instructor + supporting staff)
	Rs.50,000

	Hospitality (Meal, Accommodation, etc.)**
	Rs.

	Travel (Local & Outstation)
	Rs.

	Course material kit**
	Rs.17,928 

	Misc. (sundry expenses)
	Rs.10,000 

	TOTAL
	Rs.77,928/- 

	ADD:                1.  SVNIT corpus fund (10% of Receipts)  A/c Code 011/33
	Rs.12,319/-

	2. CCE administrative overhead (10% of Receipts) A/c Code 011/35
	Rs.12,319/-

	GRAND TOTAL
	Rs.1,02,000/-


Course coordinator 


Co Course coordinator(s)

	Course Approved / Approved after suggested modifications
	If approved, Course No. to be allotted by CCE: 

	
	SVNIT/CCE/

	
	(For account maintenance purpose)


Head of Dept.
Chairman, CCE
DIRECTOR

Encl.: Brochure of proposed programme
C.c. to: D.R. (A/c) for information and to maintain separate account documentation
** Bills for Water bottles of Plastic & Plastic folders etc., will not be reimbursed. This is to BEAT PLASTIC POLLUTION.

Guidelines for the Course Coordinators

1. The involvement of internal expert faculty proportion should not be preferably more than 50% and balance resource persons to be invited from Industry, R&D, Government and Institutions of National repute. In exceptional cases where the topic is new and experts are not available, more involvement of SVNIT faculty can be approved. TAs and Research Scholars shall not be allowed to give any talk.
2. The involvement of the SVNIT students in any activity of the Course at the cost of their academics may be avoided.

3. The SVNIT students may be allowed to attend only relevant self sustained programmes.

4. As far as possible, it is preferable to offer soft copy (CD/DVD/Cloud based sharing) of the course material to the participants.
5. Wherever funding source do not permit corpus fund or overhead, the same shall not be collected.
6. Uniform format of Programme Certificate to be suggested by CCE may be followed at Institute level for all courses/conferences. The certificates shall be signed by the course coordinators, Head of concerned department and Chairman/Co-chairman of CCE.
